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MEMORANDUM

DATE: 		January 13, 2012
TO:			Common Council, Mayor Joe McGuinness,
FROM:		Janet P. Alexander, Clerk Treasurer
RE:			Annual Cancellation of Warrants – Old Outstanding Checks

At the direction of the State Board of Accounts, the attached list of two (2) year old checks has been prepared and is submitted to the Council with a request that the Council vote to void the checks as required by Indiana Code.
The instruction from the SBOA is as follows: “Not later than March 1 of each year, the controller or clerk-treasurer shall prepare or cause to be prepared a list in duplicate of all checks outstanding for two or more years as of December 31.  
Pursuant to IC 5-11-10.5, all checks outstanding and unpaid for a period of two years as of December 31 of each year shall be declared cancelled. 
The original copy shall be filed with the city or town council and the duplicate copy maintained by the controller or clerk-treasurer of the city or town.  The controller or clerk-treasurer shall enter the amounts so listed as a receipt to the fund or funds upon which they were originally drawn and remove the checks from the list of outstanding checks.  If the fund from which the check was originally drawn is not in existence or cannot be ascertained, the amount of the outstanding check shall be receipted into the general fund of the city or town.”
The action taken by the Council must be recorded in the minutes of the meeting.
Thank you for your assistance. 


	STALE DATED WARRANTS

	2 YEAR OLD CHECKS TO VOID - JANUARY 2012

	Fifth Third Bank - Civil General Account

	
	
	
	
	

	Check #
	Amount
	Date
	Fund
	Fund/Dept.

	
	
	
	
	

	39078
	 $                 26.00 
	02/20/09
	Ath & Rec
	211 001

	40885
	 $                 16.05 
	07/27/09
	Ath & Rec
	211 001

	41533
	 $                 21.40 
	09/28/09
	Ath & Rec
	211 001

	41749
	 $                    5.00 
	10/26/09
	Ath & Rec
	211 001

	41850
	 $               175.00 
	11/16/09
	Ath & Rec
	211 001

	TOTAL
	 $               243.45 
	
	
	

	Fifth Third Bank- Payroll Account

	
	
	
	
	

	Check #
	Amount
	Date
	Fund
	Fund/Dept.

	
	
	
	
	

	36793
	 $                    2.27 
	01/02/09
	Ath & Rec
	211 001

	1209
	 $               822.50 
	09/14/09
	Gen - Fire
	101 006

	1242
	 $                 18.15 
	09/25/09
	Ath & Rec
	211 001

	1411
	 $                 55.88 
	11/06/09
	Ath & Rec
	211 001

	TOTAL
	 $               898.80 
	
	
	

	
	
	
	
	

	
	
	
	
	

	Heartland Community Bank- Sewer Utility Account

	
	
	
	
	

	Check #
	Amount
	Date
	Fund
	Fund/Dept.

	
	
	
	
	

	8467
	 $                 36.88 
	11/17/09
	WWTP
	810 001

	TOTAL
	 $                 36.88 
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Void checks:
	
	
	

	General checking account
	 $               243.45 
	
	

	Payroll checking account
	 $               898.80 
	
	

	Sewer checking account
	 $                 36.88 
	
	

	
	 Total 
	 $           1,179.13 
	
	

	Funds credited back to:
	 
	
	

	General Fund  -  101 050
	 $               822.50 
	
	

	Ath & Rec Fund  -  211 050
	 $               319.75 
	
	

	Sewer Utility Fund - 810 052
	 $                 36.88 
	
	

	 
	
	 $           1,179.13 
	
	

	 
	 
	 
	
	



