Proposed Emergency Closings Pay Summary
Periodic emergencies, such as severe weather, can disrupt City of Franklin operations and sometimes require the decision to close City Offices. In the event that an emergency occurs, the Mayor’s Office will provide an announcement to the media as well as City Officials and Department Heads regarding the decision to close City operations. It is the responsibility of the Department Head and/or Elected Official to notify employees. 
Employees may be required to work during the City closure at the discretion of the Department Head and/or Elected Official. Physical hours worked will be paid at the 1.0 the normal rate unless the employee is eligible for overtime or hours worked are governed by departmental call-in pay. 
· Civilian employees and merit police officers that are required to work during the City closure will be paid for all hours worked during the City closure. If the hours worked does not equal a normal work day, the civilian employee and merit officer will be awarded personal time for the remainder of the hours to equal a full normal work day. 
· Civilian employees and merit police officers will be awarded with personal time in the amount for the physical hours worked during the City closure to be used within 90 days of the City closure date. 
· Employees that are not required to work during the City closure will be excused from work without the loss of pay and the normal work day will be adjusted to show personal time for the day of the City closure. 
· In the event that the employee is on scheduled benefit time, the benefit time will be returned to the employee and the personal leave for the City closure will be awarded. 
When an emergency occurs that requires a City closure for a partial day, the Mayor’s Office will determine the closure based on clock hours. Civilian employees and merit police officers that work during the hours of City closure will be awarded the amount of clock hours in personal leave. 
Merit firefighters will be paid holiday pay for the shift worked on a city closure, regardless of the amount of time of the City closure. Merit firefighters that are scheduled to work on a City closure, but fail to report to work will be required to use benefit time for the shift. 
Part-time employees will not be compensated for hours not physically worked, regardless of the declared City closure. 

